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PLAGIARISM, COPYING & CHEATING 
POLICY  

Scope and Rationale 

This policy sets out how IES  Ltd Training addresses any issues regarding the authenticity of 

work submitted by a student for assessment.  This policy applies to all students of IES  Ltd. Training 

IES  Training has an obligation to its students, partn ser  , employers and awarding 

bodies to ensure that the qualifications its students receive are a fair and accurate 

representation of their work, and of the knowledge and skills attained. If a student passes an 

assessment, or gets a qualification, by unfair means then this is unfair to those who have 

achieved the same qualification fairly. For these reasons IES  Training will undertake all 

appropriate measures to ensure that student work is in fact their own, and that plagiarism and 

other forms of cheating have not taken place. IES  Training will also ensure that appropriate 

action is undertaken where cheating or plagiarism has been detected.  

Cheating 

Cheating is an attempt to deceive assessors or examiners.  It includes but is not restricted to, 

situations when the student is in an examination situation and: 

 Communicates or attempts to communicate with a fellow candidate or individual who is not 

the invigilator or a member of staff 

 Copies or attempts to copy from a fellow candidate 

 Attempts to introduce or consult during the examination any unauthorised printed or written 

material, or electronic, calculation or information storage devices, including mobile phones. 

 Impersonates another or allows him or herself to be impersonated. 

Cheating is considered to be gross misconduct by the College and will be treated as such, (see 

Maintaining Student Responsibility - Conduct Procedure).  The penalties that will be imposed 

include down grading the result, reporting to the awarding body and specific disciplinary 

measures such as suspension or permanent exclusion from Courses .  In addition a Case 

Conference may be called to address academic concerns. 

Plagiarism 

Plagiarism is the theft or use of someone else’s work without proper acknowledgement, 

presenting the material as if it were one’s own.  Plagiarism is a serious academic offence and the 

consequences are severe.  Where there is doubt over the authenticity of work, an opportunity 

will be given to demonstrate that it is genuinely that of the person claiming credit. 
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Guidelines on Plagiarism – for students 

1. Unacknowledged direct copying from the work of another person, or the close paraphrasing 

of somebody else’s work, is plagiarism.  This applies to copying both from other students’ 

work, the work of staff and from published sources such as books, reports or journal articles.  

Plagiarised material may originate from any source.  It is as serious to use material from the 

World Wide Web, electronic encyclopaedia or literature archive as it is to use material from 

a printed source if it is not properly acknowledged. 

 

2. Use of quotations or data from the work of others is entirely acceptable, and is often very 

valuable provided that the source of the quotation or data is given.  Failure to provide a 

source or put quotation marks around material that is taken from elsewhere gives the 

appearance that the comments are ostensibly one’s own.  When quoting word-for-word 

from the work of another person quotation marks or indenting (setting the quotation in 

from the margin) must be used and the source of the quoted material must be 

acknowledged. 

 

3. Paraphrasing, when the original statement is still identifiable and has no acknowledgement, 

is plagiarism.  Taking a piece of text, from whatever source, and substituting words or 

phrases with other words or phrases is plagiarism.  Any paraphrase of another person’s 

work must have an acknowledgement to the source.  It is not acceptable to put together 

unacknowledged passages from the same or from different sources linking these together 

with a few words or sentences of your own and changing a few words from the original text: 

this is regarded as over-dependence on other sources, which is a form of plagiarism. 

 

4. Direct quotations from an earlier piece of the student’s own work, if unattributed, suggests 

that the work is original, when in fact it is not.  The direct copying of one’s own writings 

qualifies as plagiarism if the fact that the work has been or is to be presented elsewhere is 

not acknowledged. 

 

5. Source of quotations used should be listed in full either as a footnote or in a bibliography at 

the end of the piece of work and in a style required by the student’s curriculum area. 

 

6. Coursework (including assignments, essays, skills assessments and management reports) 

must be the student’s own work unless in the case of group projects a joint effort is 

expected and is indicated as such.  Students must acknowledge assistance given from fellow 

students, staff and work-based mentors to avoid suspicion of plagiarism. 

 

7. Major plagiarism is a serious offence and will result in IES  Training's disciplinary process being 

invoked.  In deciding upon the penalty, the College will take into account factors such as the 

stage of the study, the extent and proportion of the work that has been plagiarised and the 

apparent intent of the student.  The penalties that will be imposed include zero marks for 

the work (with or without allowing resubmission), the down grading of a result, reporting to 

the awarding body, to disciplinary measures such as suspension or permanent exclusion 

from courses  .  In addition a Case Conference may be called to address academic 

concerns.    
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It is important to distinguish between minor plagiarism and those cases in which the plagiarism 

is major.  Staff assessing students’ work will use their own professional judgement to decide 

when an instance of plagiarism is significant, i.e. when action needs to be taken over the case.  

The unattributed use of several words or a single sentence would not normally require 

significant action (other than appropriate tutorial advice).  The College may use appropriate 

software, e.g. ‘Turn it in’, to check a student’s work. 

Minor Plagiarism 

Plagiarism that is minor includes the unattributed use of a few sentences, or a short paragraph. 

Cases of minor plagiarism will normally be handled within the curriculum area and should be 

treated in a way which first of all provides clear guidance to students over what they have done; 

students should receive instructions from their tutor (or other member of the academic staff) 

about plagiarism: that it amounts to cheating; and is regarded by IES  Training as very serious. 
 The tutor should explain to the student the necessity of properly acknowledging and referencing 

the work of others and should provide appropriate examples. 

Incidents of minor plagiarism must be noted on the student’s file and in the case of full time 

students the Progress or Pastoral Tutor should be informed. 

Major Plagiarism 

All cases not covered by the definition above are deemed to be major, that is: 

 Extensive copying or plagiarism committed by students; 

 Plagiarism which is the students’ second (or subsequent) offence of minor plagiarism; 

 Cases of such seriousness or such blatancy committed by students that to deal with them 

within the curriculum area would be inappropriate; 

 Any case, regardless of extent, where it is inappropriate to deal with it within a curriculum 

area. 

Major Plagiarism is considered to be gross misconduct by IES  Training and will be treated as 

such (see Maintaining Student Responsibility - Conduct Procedure).  The penalties that will be 

imposed range from awarding a zero mark for the work (with or without allowing resubmission), 

down grading the result, reporting to the awarding body, disciplinary measures such as 

suspension or permanent exclusion from oursesC .  In addition a Case Conference may be called 

to address academic concerns.    

It is the tutor’s responsibility to identify and report Cheating and Major Plagiarism to both the 

Head of Department and the Director of Service  and Support.  Any uncertainties should also be 

recorded.  A written report must be submitted which clearly states the outline of the 

assignment, how it was presented to the students, and the areas where the students was 

considered to have cheated or that were considered to be plagiarised. Procedures for Gross 

Misconduct will then be followed. 
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Tribunals  Act Enforcements & Courts 
Students on programmes of study under  Act Enforcement & Courts Tribunals are subject to the 

academic procedures and processes for the   Courts . Concerns regarding malpractice, 

plagiarism, copying and cheating, as outlined in this policy, will be referred to the relevant 

Court. This  
  courts. the by withdrawn being

 Enforcement's & Courts Tribunals the under issued Certificate a in result may 

Guidance for Staff 

All staff carrying out assessment must make students aware of IES  Training ’s Plagiarism, Copying 

and Cheating Policy. They must explain how to cite any work that is not their own prior to their 

production of coursework. 

Other Relevant Documents 

The following documents and procedures are available from Student Guidance, on  Training's IES 
website, or  email via  For clarification on any of the above points please contact  Training of Director 

 Access  Policy Assessment Fair to 
 Appeals  Learners for Procedure 
 Equal  Policy Diversity and Opportunities 
 Health  Policy Safety and 
 Disability  Policy Discrimination 
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